Checking Inventory and Price

From the Home Page

Click on Products
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Checking Inventory and Price

Search Option

You can expand your options from the menu bar on the left by clicking on the + sign or you can click on
the thumbnail.

S

PLYWOOD Products Quotes

All Products

Composttes

Hardware

N\

Lumber

Lumber

Plywood

Surtaces

Plywood

Either way you choose to go into the products, you will land at the following search menu. Click on the
product group you wish to view.

Advanced Search

Comgoates

|

Corkbowd

MOF / HOF

HOSE

Homasste

Particietoard

Soltbrosrd

Below is what your search will return.
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Checking Inventory and Price

= l I:I. Advanced Search

Apply

Lergth ®

- 120
Thickness
e
- /16
2
Ve
- 118

1172

48

Booy Apply

Check the boxes that meet your product needs and click on Apply.. All items that meet that criteria will
be returned.

m. Advanced Search

Length ©)
4 9%
120

Thickness

2 ys
12

1-1/8
1-1/2
| Wizh

¥ 48

This is an example of the return from the above search.
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Checking Inventory and Price

.:l:n ASVaNnced Sadreh

< n

< W

v »

'”I:' ASVAnced Seareh

Shom

o Rows Sort by Pr—

3/8"x48x96 Micore 300 FR Sanded & Coated
Avallatia 0 GA

Pat e 1w

Product Grovp: COMPOSITES / MICORE

1/ 2" %48x96 Micore 300 FR Sanded & Coated Shop
Avatiatie 0 CA

Pat# 17184

Proguct Group: COMPOSITES / MICORE

1/2°%48x946 Micore 200 FR Sanded & Coated

Acnant v m 47189 1 08 T CARS PrASE ) Compmant COR $3120 a0 9 T8

Avallable 71 A
Pat e e

Product Growgr: COMPOSITES / MICORE

It brings in the Item description, Qty. available, Item #, Price.

o Rows Sortby fewo

/8" x48x96 Micore 300 FR Sanded & Coated

Paa e 111492

Product Grovp: COMPOSITES / MICORE

1/ 2°%48x96 Micore 300 FR Sanded & Coated Shop
Avasatse © €A

Pat® 171443)

Procuct Group: COMPOSITES / MICORE

1/2°%48x946 Micore 200 FR Sanded & Coated

Acnnt wae m 47 189 0 T CARS PeASE ) Comprant COR 0120 20 %

Avallable 71 EA
Pat e e

Product Growp: COMPOSITES [ MICORE

Price $00000EA
Gy €4

Prce 50 0C00OEA

To go into the item to see the inventory details and quantity price breaks, click on the item description.

Add to Cart - )
Prce $00000EA
Gy €4 .
Puce 0 C00OEA
Gy (2}

Options to see Pricing, Available Inventory by location, On order by location, Part Number and any
associated Documents. At any time to go back to the product list click on Back to Product List.
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Checking Inventory and Price

Product Group: COMPOSITES / MICORE
1/2°x48x96 Micore 300 FR Sanded & Coated

Actusd sirw i 4710758 x 8578 CARR PrASE ) Compliant CCR $3130.3a) FPA TECA Tele VI

Port # 1714432

Avaiatie gty 71
2 3 able OnOrder P . Docurme
Show 3§ © Rows

Sake Type Price/Die Type Price Price UOM  (Mective Dwtes
s Pricing Gonep Gy Beesh § T4 008 1A Open  Open
s Pricing Groep Gy bresk 20 A LM A Opwn - Open
<on> Prising Gonep Gy Brask 40 G4 IS A Dpan - Opan
<ok Pricieg Growp Gty freak &4 fa WAL A Gpes < Gpen
<oh> Pricing Grpep Gty Bresk Lo0 LA I A Opwn - Open

Click on Pricing to see Quantity Price Breaks.

Pricing Available On Order Part Numbers Documents

Show s + Rows Select Columns

Sale Type Price/Disc Type Price Price UOM | Effective Dates
<all> Pricing Group Qty Break 1 EA $35.0000 EA Open - Open
<all> Pricing Group Qty Break 20 EA $31.8000 €A Open - Open
call> Pricing Group Qty Break 40 £A $29.5000 Ea Open - Open
<all> Pricing Group Qty Break 80 EA $29.0000 EA Open - Open
<all>» Pricing Group Qty Break 160 Ea $28.2000 EA Open « Open

Oty

To view Available Inventory, Click on Available and then change Available to Totals by Branch.

Pk to Proches Line

AD3 1 1Ty Quackast

Current as of 12 02 19
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Checking Inventory and Price

Pricing Available On Order Part Numbers Documents

Available = Totals By Branch ¥ Show s v Rows

Quantity Branch
5 EA 01MAYWD
66 EA 05ROCK
0 EA 06INDY
0 EA 08WBL

To view On Order Inventory, Click on On Order and then change On Order to Totals By Branch.

Pricing Available On Order Part Numbers Documents

On Order  Totals By Branch v Show s + Rows
140 EA 01MAYWD
140 EA 08WBL

Same process to see any associated part numbers or Documents.
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Placing an Order

From the Home Page

Click on Products

@- LsYwoew Preducts Quates Orders Invaices Cresit Memas Bling

Company WE'RE BUILDING SOLUTIONS
Information
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Bargains and Specials

Once you are ready to place your order, click on your ‘Cart’

<« 4 A Not artruphypwood drwal £om, it L3 Q e

@- LYywooo Products Quotes Orders Imvoces Creda Memos RAiting

» » Abradives-Accesieries
ASANced SeMch

[TIPRT T — - 21/ Abrasive Roll Sanding Block ice 31257008A
- Avalisble 2 EA aty A v
@ Swe - Pt HAURNDS1 148852000 Must be ordered in munples of &
&2 Proguct Geoug: MARDWARE / ABRASIVES + A33 to my
2 128 3-1/4" Abrasive Roll Sanding Block PIce $18.1200€A
Avatiable 3 BA A v
o
Pare p HARAOS 1144450040 Must be ordered in mutiples of ¢
Proguct Geoupe MARDWARE / ABRASIVES + 483 t0 My Quic
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Placing an Order

Confirm your order is correct. If you need edit the quantity on an item or add a message for us, click
on the Edit button, change the quantity and click on save. (You can also delete an item by clicking on
the garbage can). When ready, click on Proceed to Checkout.

Items in Cart

Contionue Shepping

Shaw * Fows

w U evesiieesnan v Abcavee Bed Sendog Bk ¢ 16400 ra “na

© BACH B0 aaomates dod miy hirde viin Snat llipsion

Delete AN

Continue Shepping
@- LTwoOoo Products Quotes  Crders Iovoikes  Credt Memos  Biling
—temear
=

* Mhrn wn et od mer ey v Bl ndelede

Tote 4004

You will be brought to this screen. Fill in required information and click Submit. You will receive an
order confirmation at that point.
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Placing an Order

*Submit as — you can submit as an Order or Quote if you are looking for special pricing.

*Requested delivery date will only allow you to choose dates available for your ship via request.
*Order Type will always be Partnerview

*Ship Via options are OT (Out Truck), Parcel (UPS or Speedy) and WC (Will Call). Aetna Plywood

reserves the right to change this.

*Check the box for Ship Complete if you have a backorder on the order but can wait for all items to

ship together.

Review and Submit

Reprted debivery dote

Sebmited by o Diee

L L

L)

bendas Soetraptimend cuve

S andary | el

LI e =
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Locating Quotes

EDAeTnA

Company
Information

Actra Phywood
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From the Home Page

Click on Quotes

Products Quotes Orders [mvoices Cresit Memos  Blling

WE'RE BUILDING SOLUTIONS
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Ask us about our CUSTOM PANELS!
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Locating Quotes

Search by Options:

Search by Quote ID
Reference #
Quote ID v
Item #
PO ID
Equals v
Job #

Status Options:

Status
All
All v .
Active
From quote date Closed
10/26/2019

Select your quote date range

To quote date

Show results by Quote or Iltem
11/26/2019

Show results by Click on Search

Quote v

# Include all ship-tos

My quotes only
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Locating Quotes

Click on the plus sign to see detailed information

Actions Quote 1D « Job # Reference 8 Quote Date Sale Type Description Status
@ 3 280488 RUSSIAN BIRCH 11/11/2019 WAREHQUSE - WOOD MAYWOOD ONLY Active
@ 272206 w100 3/4 09/23/2019 WAREHOUSE - LAMINATE MAYWOOD ONLY Closed
@ 248960 CYPRESS LUMBER 07/01/2019 WAREHQUSE - WOOD MAYWOOD ONLY Closed
@ 236570 05/16/2019 WAREHOUSE - WOOD MAYWOOD ONLY Closed
@ 221279 SHOP Laf2r/zone DIRECT Closed

Click on the Document to get a PDF of the Quote
Or — see the details of the quote under Quote Details for ID xxxxx

Documents for ID 212263
Type Transaction 1D = Documents
Quotation  MAY00212263 | -

Quote Details for ID 212263

Show anl v Rows Select Columns

Description Quantity Staged Qty Qty UOM
HP375X144NOHOLES 144" Length J) Panal Clip 3/8" w/out Mounting Holes 100 0 EA
HP375X2wHoles 2% Length J) Panel Clip 3/8" with Mounting Holes 500 0 EA
HP375X72NoHoles 727 Length ) Panel Clip 3/8" w/out Mounting Holes 100 0 EA
3|Page
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Locating Orders

From the Home Page

Click on Orders

AL

Company WE'RE BUILDING SOLUTIONS

Prosucts Quates Orders {nveices Credit Memos 8iling
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Locating Orders

Search by Options:

Search by
Order ID
Order ID v Reference #
ltem #
Equals v PO ID
Job #
Status Options:
Status
All
All v
Open
From order date Invoiced
Cancelled
11/27/2019

To order date Select your quote date range

12/27/2019 Show results by Quote or Iltem
Show results by Click on Search
Order v

« Include all ship-tos

My orders only
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Locating Orders

Click on the plus sign to see detailed information

Show 10 v Rows Select Columns

Order 1D ~ Reference # PO 1D Order Date Order Type Description Status
@ 290372 11/25/2019 WILL CALL Canceled
Documents for ID 288614
Type Transaction 1D Documents
Order Acknowladgamant MAY00288614 = =]
Inveice MAY00288614-001 2
Order Details for ID 288614

Show all v Rows Select Columns

Item . Description Quantity B/O Qty Staged Qty Qty UOM
3928898 1x61x145 Malvarn Trupan Standard MDF s 0 0 EA
3|Page

Current as of 11 26 19



Locating Orders

Click on the Document to get a PDF of the Order
Or — see the details of the order under Order Details for ID xxxxx

Documents for ID 212263
Type Transaction 1D | Documents
Quotation  MAY00212263 =

Quote Details for ID 212263

Show an v Rows Select Columns
tem . Sire Description Quantity Staged Qty Qty UOM
HP37S5X144NOHOLES 144" Length J) Panal Clip 3/8" w/out Mounting Holes 100 0 EA
HP375X2wHoles 2" Length ) Panel Clip 3/8" with Mounting Holes 500 0 EA
HP375X72NoHoles 72" Length 2) Paned Clip 3/8™ w/out Mounting Holes 100 0 EA
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Locating Invoices

From the Home Page

Click on Invoices

Log Out

@. AYWOOD Products Qotes Crders invokes Credit Memcs Biting

Company WE'RE BUILDING SOLUTIONS
Information
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Locating Invoices

I | search by Options:

Invoice ID
ALE T

Reference #

Item #
Job #
Search by Original Sales Order ID
‘ ~ Original Credit Memo ID
| Invoice ID v
Paid Status Options:
Equals v
All
Open
Paid status Paid
All v

Select your invoice date range

From invoice date
Show results by Invoice or Item
10/26/2019

To invoice date Click on Search

11/26/2019

Show results by

Invoice v

¢ Include all ship-tos
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Locating Invoices

Click on the plus sign to see detailed information

Show 10 v Rows Select Columns

Invoice ID ~ Reference & PO ID Order Date Sale Type Description Paid Status Sul
@ MAY002Z85448-002 /2172019 11/22/200% WAREHOUSE « LAMINATE MAYWOOD ONLY Opan
@ MAY00289341-001 19367 ADD 11/20/2019 11/23/2019 WAREHOUSE - LAMINATE MAYWOOD ONLY Open
@ MAY00289218-001 19367 11/20/2019 11/25/2019 WAREHOUSE - LAMINATE MAYWOOD ONLY Open

Nacumente far 1IN 289N47

Click on the Document to get a PDF of the Invoice
Or — see the details of the invoice under Invoice Details for ID xxxxx

Documents for ID 289043

Type Transaction 1D Documents

invoice  MAYO0280043-001 b |

Invoice Details for ID 289043

Show an v Rows Select Columns

Description Ordered Qty Shipped Qty

09160350 80°X144° WA HMPL 350 D91-80 Slate Grey 1 1 Ea
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Locating Credit Memos

From the Home Page

Click on Credit Memos

Products Quites Orders Irvokes Credit Memod Sirg

Company WE'RE BUILDING SOLUTIONS
Information
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Locating Credit Memos

Search by Options:

Search by Credit Memo ID
Reference #
Credit Memo ID v ltem #
PO ID
Equals v Job #

Original Invoice #

Status Options:

Status
All v All
Open
From order date Closed
10/26/2019 RMA
To order date Select your order date range
11/26/2019

Show results by Credit or Item

Show results by
Click on Search

Credit Memo v

# Include all ship-tos

My credit memos only
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Locating Credit Memos

Click on the plus sign to see detailed information

Credit Memos from 01/01/2019 to 11/26/2019

Show 10 v Rows Select Columns

Credit Memo ID ~ Reference # Order Date Sale Type Description Status Sub Total
@ 278992 SP19256 10/15/2019 WAREHOUSE - LAMINATE MAYWOOD OMNLY Invoiced -420.00
@ 277616 JU19234 10/10/2019 WAREHOUSE - LAMINATE MAYWOOD ONLY Invoiced -81.60

Click on the Document to get a PDF of the Credit Memo
Or —see the details of the credit memo under Credit Memo Details for ID xxxxx

© 2uen FAMAE7? 06/17/2010  WAREWOUSE - LAMINATE MAYWOOD ONLY tervoiced -307.20
Documents for ID 244681
Credit Memo Invoice  MAY00244681-001 <

Credit Memo Details for ID 244681

Show an »* Rows Select Columns

Quantity Qty bOM Price UOM

Description

487738335 WA MPL 335 487738 Grey Mesh 6 €A 1.0 9SF

Current as of 11 26 19

3|Page



Locating Statements

EDAETNA

Company
Information

Actra Phywood

From the Home Page

Click on Billing

Products Quates Orgers invoices Creat Memas Bining
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Locating Statements

Account Summary
L Cumge
Current iNir» “
3140 Days 080 o
B 41900 00 L}
91120 Doy 000 °
Ower 139 Oy Jie 1

Account Detail: All

Inveicn Date  Duw Dele

A0 CICICOROY wrvreny wevrery ' MISC ACCTS 240 OTTER 6190 Dayy s0.00 e ob e 3090
AL LALL RUAD

AQ-CAOOUE kN e . MISC ACCTE Q50 OTTER Surmess ER TR ERLIN CE LR LN
Casm LAKE RDAD

Account Summary — Details of open invoices by age

Account Detail — List of all invoices currently open on the account
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Making a Payment on Account

From the Home Page

Click on Billing

AL

Products Quotes Orders  Imvoices Credt Memos  Billing

Company WE'RE BUILDING SOLUTIONS
Information
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Astra Plywood

i Ask us about our CUSTOM PANELS!
::::,:L:" You've come 10 e fghe place for Sarsler lumasound on hgh-quaity HPL panels — al made 10 ceder and proed M 1) meet your panel sequirements. whether one or 300 o 1 000
Chicaga, 1L 626774203

Beter yet Actna's Panel Express program allows you %0 bundie together 3 vanety of neaddly avadable panel s2es 10 mmprove your cost and eScency - al debvered just a week Som date of onder
uss
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Making a Payment on Account

The Account Summary and the Account Detail will populate

Account Summary

Comront EXTOR ) 3
1199 Dapr ev.n 1
198 Oops 800 0
1129 Doy LA 0
Owet 120 Dagn 00 o

Account Detail: All

AO ORI ¥ AANI0Y IR g 2 "V Casm 11990 Oan v e e oM “ - om0
A
rarwe
A5 asssnsscs FER T LTT IR Vo Vo T Hrar CaBe [ — 518437 LETVER LY 518432 a0a
- ”~
N e $0.00

You can make a blanket payment on the account or pay specific invoices.

To make a blanket payment on account, click on Payment on Account

Account Summary

Comrome EXT RN 1

1199 Qs 050 1
>

199 ODops s 0

#1-120 Oany ) v

Owet 120 Days 200 0

Account Detail: All

DS Y AN L2WNEe 3 MINC Casm 1190 Oapn “ndee R 000 e e 000
ar
MATWS

AD 828588008 123018 123018 ] NI CATe Lot s s L] s LY

-
| etwe e ¢ vee——— oy . o— $0.00
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Making a Payment on Account

Enter the cash amount to pay and click on Pay Via Credit Card or Pay ACH (ACH must be set up previously
by our credit department)

Payment on Account

Enter amount to be applied as cagh on aco

s

When paying with Credit Card, the following box will pop up. Enter required information and ‘process
transaction’

Credit Card Payment

Card Information * Denctes a required Seid

‘Card Number:
*Expiration: Month v Year v
cvv:

Transaction Information

PROCESS TRANSACTION Qanced Transaction

3|Page
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Making a Payment on Account

When paying via ACH, change How you would like to pay to Bank Account. Click on Pay Via Bank Account at
the bottom.

@ wwwwww - Produnts Gurten Crders imvece Credt Memen

How would you like to pay?
Credtcaed  » Baok acoount

Account Summary

Account Detail: All

To pay specific invoices, you can either pay an invoice entirely or a specific amount toward an invoice.

Click on the box to the left of the invoice ID to choose it. If you do nothing else, you will pay the entire
invoice. Or if you want to pay part of the invoice, change the amount to pay under ‘Amount to Pay’

As you choose what to pay, a running total of your payment is down at the bottom of the screen.

At that time, if you have any credits on your account, you can also apply those.

Account Detail: All

Ship 10 Seq Ship-te Vnpaid

Maane Asnt Nalance

¥ AD-000002007 1132019 1V1ya019 1 MISC CASH 3140 Oays 436088 4.345.68 000 43685 b{b 436048
SALE-
MAYWD

7 AD-020002008 1273/3019 12/3201% 1 MISC CaSH Corrent S5.184.32 S.,184.32 00 S, XIQJ# S,184.32
SaLE
MAYWD
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Making a Payment on Account

Account Detail: All

18
AR
MAYRO
7 AD 000000030 wwyvnw wyan 1} MISC CASH Curremt saen RIS om s 19009
SALL
Maran
St A & el g b — 36,2008 Paymeont on Account il Pay Via O

Pay via Credit Card or ACH if previously set up by our credit department.
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Frequently Asked Questions

e How do | return to the home page?
o From any window inside of Partnerview, to get back to the home page
click on the Aetna logo in the top left corner.
|
ALGT

®

e How do | return to my search results?
o Click on ‘Back to Product List’

®

How do | back up in a product search?
o Click on the previous search

> Hardware > Abrasives-Belts

Show 100 + Rows Sort by Selact
O

e How do | set up to pay with my checking account?
o Fill out the ‘Draft Authorization Form’
o Email to or fax to 708.343.1101
o Once approved, under the billing tab you will see an option to pay via
Bank Account or Credit Card

How would vou like to pay?

* Credit card Bank account

@]
o If you have questions, call 708.343.1515 x 262
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